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Discussion Outline

= Funding Overview
— Terminology
— Basics
« 7-day rule
« Cash management regulations
| « Reconciliation

|
i = Pell Reconciliation



Discussion Outline
(continued)

= Direct Loan Reconciliation

= Using GAPS to request payments
and manage your cash

| — Requesting payments
|i — Electronic refunds
| — Drawdown adjustments
“ — Reports

I



<=) FUNDING OVERVIEW




Funding Terminology

= Funding Terms:
COD = Current Funding Level (CFL)
GAPS = Authorization
ESOA = Obligation

= Origination and Disbursement
Records

|
:

I| = Net Accepted and Posted
|\ Disbursements
|I

= Substantiation



Funding Basics

= 7 day rule

— Records submitted up to 7 days in advance of
disbursement date can trigger change in
funding

= Cash Management Regulations
i' — 30 day reporting requirement
|| — 3 -Day cash rule

I!
= Funding based on actual disbursements i!

— Monthly reconciliation (DL only)



Reconciliation Defined

= School Funding/Student Data =
COD Funding/Student Data =
GAPS Cash

Office/Business Office data matches
the Department’'s data

d
I
il = Common Goal: School Financial Aid



—=’ Pell Grant CFL Process

= |nitial CFL created in May.

= CFL level in GAPS is not increased
until initial CFL has been exceeded.

= Schools cannot draw cash in GAPS
that exceeds their CFL.




—= Pell Funding in COD

= CFL level in GAPS is not increased
until initial CFL has been exceeded.

= Disbursement Release Indicator (DRI)

= Schools submit disbursement records

J
ii

to COD that adjusts CFL within 7
| days.




Pell Processing Example:
Initial CFL of $5 Million

Action Process |Disb |[DRI |CFL |Result i

Date Date
School 8/30/03 9/12/03 | T $5M No CFL
submits actual adjustment
disb of $2M No new ESOA
School 10/1/03 1/15/04 | F $5M No CFL
submits adjustment

anticipated No new ESOA

updates DRI on 1/8/04 of $1M
of T for disb of Current CFL of
$4M $6M New ESOA
of $6M

10

disb of $4M
|Schoo 1/08/04 1/15/04 | T $6M CFL adjustment




Pell Processing Example:
Initial CFL of $5 Million

Action Process |Disb |DRI |CFL |Result
Date  |Date

School submits | 8/30/03 9/12/03 T $5M No CFL

actual disb of adjustment

$2M No new ESOA

School 9/30/03 10/20/03 | T $6M CFL adjustment

submits on 10/13/03 of

anticipated g:'\li' ;Uéﬁ”l\tle

: wW

disb of $4M ESOA of $6M

School 2/2/04 1/15/04 T $5.9M | CFL adjustment

submits on 2/2/04 of

adjustment of $100K Current
New ESOA of
$5.9M




Pell Daily CFL
Adjustments

= School Generated
Schools submit disbursement increases and
decreases throughout the year

y

Y

I| = System Generated

| Negative pending

| Potential Over-award Project (POP)



Pell Global CFL
Reductions

= Reduction for “W” Verification (April)

= Reduction to level of accepted and
posted disbursement records (March)

drawdowns (end of second year)

13

I
|
|| = Reduction to level of net GAPS
|I




Pell Funding
Reconciliation

Date CFL = Disb Records Cash
(COD) (COD) (GAPS)
11/03 |$1,000,000 |$750,000 $500,000
2/04 |$750,000 |$750,000 $500,000
3/05 [$500,000 |$750,000 $500,000
$500,000 |$500,000 $500,000




Pell Reconciliation
— Tools

= COD Year to Date File
= COD Reconciliation File
= COD Pending Disbursement List

= COD ESOA
= COD Web Screens
= GAPS Web Reports
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Previous Pell Grant Obligation
Current Pell Grant Obligation
Adjustment (Increase + or Decrease -)

Previous Pell Grant Obligation/Payment
Current Pell Grant Obligation/Payment
Adjustment (Increase + or Decrease -)

GAPS Drawdowns/Payments
Date of Last Activity in GAPS

YTD Total Unduplicated Recipients
YTD Pell Accepted and Posted Disbursement Amount
YTD Administrative Cost Allowance

As of Document ID/Batch ID
Payments Apply only to “:Obligate/Pay” Accounts

Electronic Statement of
Account (ESOA)

GAPS AWARD NUMBER

P063P034444

$5,000,000.00
$6,000,000.00
$1,000,000.00+

$0.00
$0.00
$0.00

$5,000,000.00
10/06/2003

1,555
$6,000,000.00
$7,500

200312345619990101123000



School Funding Info Web
Screen (Pell)

MOELLER UNIVERSITY
Funding Information

Program Pell Grant Award Year 03-04

Entity ID 12333213
Initial CFL $2,000,000
Current CFL $6,000,000
Previous CFL $5,000,000
CFL Adjustment $1,000,000
Available Balance $ 500,000
Net Accepted & Posted Disbursements $6,000,000
Net Drawdowns $5,000,000
Total Unduplicated Recipients 1500



Ongoing Pell
Reconciliation

= Financial Aid Office and Business
Office reconcile as of September 30

i = Post deadline adjustments (after 9/30
— administrative relief, audits,
decreases)




Negative Available

Action

Balances -- example !i
||
i

CFL Available
Balance
in GAPS

School submits
$5,000,000 in
disbursement
records

$5,000,000 | $0

School submits
$5,000 negative
adjustment

$4,995,000 |($5,000)




=) How to Resolve
Negative Balances

= Refund the cash
= Adjust the drawdown

i
|
|| = |ncrease the CFL
|I



D) e irect Loan reconciliation
—versus end of year
closeout

= Monthly Reconciliation

— Process of comparing your internal
records with the Department’s to identify
and resolve outstanding discrepancies.

= Closeout

|
II
|I — Net Accepted and Posted disbursements
|‘ =GAPS net cash
!

— Ending Cash Balance (ECB) =0




- When are you closed out |
— for the award year? !

= When you have finished processing,
your loan records match the
Departments, and your net
disbursements

equal net cash

received (zero
ECB).

T Net cash Net disbsT

I
I
[\
\®]



Your Ending Cash
Balance Equation

Refunds

Beginning
Cash
Balance

h
+ Cas

Receipts of

Cash

Jownwarc
=4 | Adjust-

Ending
Cash
Balance

m § Adjust-

I
[l
[\®)
W



COD and GAPS Tools to
help reconcile Direct
Loans

= COD Funding Web screens
= Reports (COD)

|

I

" - GAPS
|



COD Webscreens

= Funding Info

= Cash Activity

= Summary Financial Info



School Funding Info Web
Screen

EDUCATION UNIVERSITY
Funding Info

Program Direct Loan Award Year 04-05

Entity ID 12333213
Initial CFL $56,000
Current CFL $200,000

| Available Balance $15,000
I Cash > Net Accepted & Posted Disbursements $0
| Net Accepted & Posted Disbursements $185,000

Net Drawdowns $185,000
Disbursement To Drawdown Ratio 1.0000
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HIYA UNIVERSITY
Program Direct Loan

Net Draws

Cash > Accepted & Posted Disbursemen

Date of Transaction
Time
Drawdowns

Drawdown adjustments

Refunds
Returns

IDays for On-time reporting

Payment Control Number

Accepted & Posted Disbursements Applied
Cash > Accepted & Posted Disbursements

Source System

Award Year 04-05

$30,000
$0
$1,000
$0

$20,000
$10,000

Cash Activity Screen

$30,000

older than 30 days $0

2003102321221
$0




School Summary
Financial Info Screen

RAILROAD COLLEGE

Program Direct Loan Award Year 04-05

Entity ID 22346667
Beginning Cash Balance $0

Cash Receipts > $100,000
Disbursement Amount _» $80,000
Disbursement Adjustments Amount » -$5,000
Refunds of Cash » $15,000
Ending Cash Balance $10,000




Direct Loan School
Account Statement
(SAS) Report

= Report run from COD
— Copied from main database
— Loan/Disbursement Information
e Summary

d

|

|\ . Detail
!

— Cash Information



SAS - Year to date Cash
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= pirect Loan Tools for Windows - [C:\DOCUME~14ENARIC~1%LOCALS~1% Temp'ART35.tmp]

LCloze I

Erint Eirst Bage I Mext Page I Erew Page ! Lazt Page I Tiwo Page I

FEeport Date: 100322002 U.5. DEPARETHMENT OF EDUCATION FAGE : 1
Feport Time: 09:36:12 DIRECT LOAN TOOLS — 2002-2003
SAS Year—To—-Date Cash Summary
THIS DOCZUMENT COHTAINS SEHSITIVE IHFOEMATION PEOTECTED BY THE FPRIWVACY ACT

36 3636 I3 I I I IEIE I I I I IEIE I I I I IEIE I I I I IEIE I I I I IEIE I I I I IEIE I I I I I IEIE I I I IEIE I I I IEIE NN

Summary H
i

End Date: 04102003

School Code: GO01001
Fegion Code: 15
State Code: Ia

Beginning Balance: =0
Ca=zh Feceipts=: 51,731
Excess Cash Returned: =7 .000
Total Het Cash: $44. 731 o
Boolked Diszbursement=: S44 731
Booled Adjustment=: =0
Total Booked Dis=bursements: s44, 731
Ending Ca=s=h Balance: 30
Tnboolked Dizbursements: =0
Tnboolked Adju=stments: =0
Total Het Tnbooked Disbursements: =0
Total UTnsub=tantiated Ca=sh: =0

- I I I
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Direckt Loan Tools For Windows - [CDOCUME~1\EMNARIC~14LOCALS~ 1 Temp'"ARTIS5.tmp]

Erint Firzt Page ’ Frex Fage i Las=t Page i
RFeport Date: 10-03-2002 T.5. DEPAETMEHNT OF EDUCZATIOHN PAGE : 2
Report Time: 09:36:12 DIRECT 1OaAW TOOLS — 2002-2003

SAS Monthly Caszh Sumnarv
THIS DOZUTHEHNT CONTAIHS SEHSITIVE INFORMATION PREOTECTED BY THE PRIVACY ACT

3E 363 I I I I IE I I I I I IEIE I I IE I I I I I I I I I IE I I I I I IEIE I I IE I I I I I I I I I I I I I I I

End Date: 04~10-2003

Summary H
||
i

School Code: GO1001
Region Code: 15
State Code: IA

Beginning Balance: 19,300
Ca=h Eeceipts: 532,431
Exce=s==s Cash Returned: S7.000
Total Het Cash: £25. 431 ==
Booked Disbursements: 544731
Boolked Adjustment=: =0
Total Booked Disbursement=: s44, 731
Ending CTash Balance: =0
TInbooked Disbursement=: =0
Tnboolked Adjustments: =0
Total Het Unbooked Disbur=sement=s: S0
Total Unsubstantiated Cash: s0
3 I I o
! =3 (17
31
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5= Direct Loan Tools for Windows - [C:DOCUME~14WENARIC~ 14 LOCALS~ 1% Temp ' ART53.tmp]

Eepoxrt Date: 10032002 T.S. DEFARETHENT OF EDUCATION FAGE : 1
Report Time: 10:04:51 DIRECT LoAN TOOLS — Z2Z002—-2003
SAS Loan Detail
Sort bv: Loan ID
THIS DOCUMENT CONTAINS SENSITIVE INFORMATION PROTECTED BY THE PRIVACY ACT

3E 3E-3E 3 I IEIE I I IEIE M IE I M N I I IIE I I I I I I I I I I M IE I MM I I I I I I I I I I I I I M I MM WM MW N N

School Code: 01001 Boolked Statu=s: Booked and Unboolked
End Date: 04102003 Loan Tyvpe: All
Borrower's Hame Fecord Gro=ss Fe= Int Rebate Het

Loan ID Twpe Amount Amount Amount Amount

LIHNDLEY. JEHNHIFER M
06756265503 E999399001 Boolked 51,833 S5 4 =27 51,806
OeeY56e265T03E29399001 Booled $1.167 S35 s1la $1.150

GCAMBLE. ERITA L
1068113983F03E9933939001 Booked $1.667 66 325 S1.626

BORTOH,. MITLDRED
126815096F03E9933939001 Booked 2,083 383 331 $2.031

BEORTON. WEHDELL J
12RrBIENORSNAFS99999 001 Frnl e sR7E 52 R 513 SRR i

Dane 1 im PR SR AR ETI FSIELESIITTEINL Trwmil S Erl MTRID WM S Dl Tonls radb [ | I




The Department of
=2/ Education’s

Grant Administration
and Payment System
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web

COD Online - Microsoft Internet Explorer

GAPS link from COD

File Edit Wiew Fawvorites Tools Help

----- . t | = £ 2] 3
Sy @ | @ 3 | &5 W . E
Back. Forwand Skop Refresh Home | Search  Faworites  Hiskory | M.ail Prink Edit Discuss

Address @ https: fhweana, cod. ed. gow focodiLinks

;j .?GD

U.5. DEPARTMENT OF EDUCATION

FSA

FEDERAL

COMMON ORIGINATION & DISBURSEMENT

STUDENT ALD

School Search Batch Search

Links FHELP

Below is a list of other Department of Education web sites providing you with additional
inforrmation about the Federal Pell Grant and other Title IY Student Aid Programs.

Selecting a link will open a separate browser window,. When vou have finished viewing the

I information associated with the chosen link, simply close the browser window,
I DLSS S50 1-8858-877-7658 https:ffschools. dlssonline.comy/main.asp
I DLOS 1-800-845-0978 http:/flo-online.ed.gow
I GAPS 1-888-335-8930 http: fe-grants.ed.gov/gapswehb
NELD= 1-800-999-5219 http:/fwww . nsldsfap.ed.govw b
The Department of Education 1-800-572-5327 http: fwww ed.gows
SFa Tech 1-800-330-5947 http: fwww ed.gowfoffices/OSFaP/services/sfatechsubscribe bt
IFAP 1-800-433-7327 http:/fwww ifap.ed. gov/IFAPWebappfindex.jsp
Schools Portal 1-800-433-7327 http:/ffsadschools.ed.gow -
J i
!@ htkp: ffe-grants.ed.gov/gapsweb '_"r ------ ;_é-iﬂ Inkernek
il start ;: , @ $ :j InI:n:nx - Microsoft ... i Spring Conferenc... i Niagra Falls prese... “@EDD Online - Mi... !ﬁl@ B 3:02 PM
34
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E-Payments Website
(http://e-grants.ed.gov

-2} e-Grants - Welcome - Microsoft Internet Explorer e = e
J File Edit Wis Faworites Taools Help ﬁ
J 4= Eock ~ = - @ 7t | @‘Search [#] Favorites @History | %v =% LA

J Address I@ htkps: ) fgapsweb.ed.govgapsweblepiwWelcome, asp LI 6"60 |J Limks **
J Y_’ .;_2 - I [ Search | - I attempting to retrieve buttons from Yahool. .

A e-Application ML ©-Reader A e-Payments 4L €-Reports A& €-Administration

Grant Applicaltion Pear Ravienw Paymanits Grant Parfarmance Reports Adrmin ative Action

Welcome to the T 5. Department of Education

You must read the statement below, and click " Continue® to access the Department
of Education's e-Grants website. Some users may need to scroll to the hottom of the
screen to see the " Continue® button.

This 15 a TTnited States Department of Education computer system, which maw be accessed and used only for official
Gowvernmment business by authonzed personnel. TTnauthornized access or use of this computer system may subject wiclators to
criminal, ciwl, andfor adoinistrative action.

This system contains personal information protected under the prowsions of the Privacy &Act of 1974, 5 TT.2.C. & 552a -- as
amended. Violathons of the prowvisions of the Act mav subject the offender to crumnal penalhes.

@ Done Eli Internek

i start I |J e = | |J [E] ernail - Microsoft Outlook I [Elricroscft PowerFoint - [G. . -II@E—EI‘BI‘I':S - Welcome - ... |@(E|g 2 347 PM
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Logon to GAPS

a e-Payments Home Page - Microsoft Internet Explorer ;lilil
J File Edit Wisw Favorites Tools Help ﬁ
J 4= Back - = - @ ot | @Search [3e] Favorites @Histnry | %v =N - L]

J Address I@ https:/fgapsweb.ed,.gov/gapsweblephome, asp ;I (g‘{)GD |J Links **
J Y_’ .:_2 - I [ Search | - I attempting to retrieve buttons from “ahool. ..

4L e-Application N _z e £ : ™ 4 €-Reports £ e-Administration
Srant Application FPear Rlawiew il L Granl Performance Reports Adminisirative Action

FAQ

Hours of operaton: Gam-12am Washingiton DC Hme.

Welcome to e-Payments

ELECTRONIC REFUND FUNCTION

User Mame:

The electronic refund funchon 15 expenencing intermittent problems todasy, Tuesday, I—
10/22/02. If wou are unable to access the refund site, please try again later.

Password:

REFUNDS WNOTICE

TAhen sending refund checlos to the Departtment of Education, please remember to :
include the correct DTII S naumber and the complete 11-digit award number for Login I

I
A 1 a a4 —— . 4 T rTa

E |7‘ Internsk
Hfstart I |J e = = |J [E ricrosoft PowerPoint - [G. .. II@E—Payments Home Pa... | tw <t & 349 PM




— Drawdown Requests

= Year and program specific

= Request only what you can disburse
within 3 business days

= ACH requests - next day
= Fedwire - same day
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Requests from Main
Menu
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Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following optiorls:/

Payment Requests
Reports
Refunds

Password Maintenance

User’s Guide
Select New Payee
Help
Exit
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Select Create Payment
from Payment Requests
Menu
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Create Payment Requests

Modify Payment Requests

View Payment Requests

Adjust Drawdown Amounts

View Authorization History

Create Direct Loan Payment
Requests

I
oY)
\O

Modify Direct Loan Payment
Requests

View Direct Loan Payment Requests

Adjust Direct Loan Drawdown
Amounts




Spring Conference;

New York, New York
2004

2} e-Payments - Payment Requests - Microsoft Internet Explorer provided by US Department of — =] =

File  Edit Wiew  Faworites  Tools Help ﬁ

<mBack -~ = -~ (2D ot | ffsearch [ Favorites  EEPMedia @l B4 S8 - T

Address I@ htkps:jfe-grants. ed. govfgapswebfreleasefnpr. asp ;I fh?GD

Felease 5 .040 | I

You have 39:36 to save yvour work

|
Enter Payment Amount !i
|
!

Payment Requests [Create])

Payee DUNS 055465543 Pay By: ACH Deposit Date (MM/DD/YYYY): |03/18/2004
Payee IName: Ivfr Johns School of Cosmetology Payee Address: GEWNCOE Inc, Chicage, IL 60603
Sort By: Sot I ™ AwardiTear O Award © Recipient Eef © Last Date to Draw Funds
.. . Last Date
Row RHecipient Reference Net Acrailable
¥o PR/ Assrard No {Optional) Authorization Ralance to Dirassr Heguest Amount
Funds
ﬂ P007A 059999 |DS—EI-4 SEOG £5,000.00 E1.230.00 11;"02.-’20?? ID oo | |
| | © )
M
ﬂ P063P059999 |IZI1—I32 FELL F4.850.00 Fo00| 1043172007 ID 00
| | -
k
j P063P049999  |oz-03 PELL £70,764.00 (1,330,000 10/31/2007 [0.00
| | :
4l P063P039999 [r=_riacei Too A22 nn ©1 zznnnl  1nrz1mo0ne % =l
r l_ l_ E |ﬂ Inkernet
EﬂStart”J m = If:-,.f] ”“ (L GAPS.CCa - Mi... I MichsnFt F'Dwe...l ] gaps web acce... II@E—Payments — |<BE@£B 7:51 AM

40
T e ——
o e



—= Electronic Refunds

= Posts to GAPS within 2 business
days
= School control over process

= School directs from which bank
account the money will be refunded.

i- = Multiple refunds on one screen and at
|| one time.

= Electronic processing reduces human
error and delays.




Select Refunds from
Main Menu
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Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:
Payment Requests
Reports /
Refunds
Password Maintenance

User’s Guide
Select New Payee
Help

Exit
42



Check “refunds to open
awards” and “initiate
refunds”

Refunds Menu
Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Spring Conference;
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Please select one of the following options:
¥ MRefunds to Open Awards
/ QPerkins
Qlnterest
URefunds to Closed Awards

Initiate Refunds

Bank Account Maintenance

Refunds Report

I
[l
S
W
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Ednet Applications - Citrix ICA Chent

“H Schedule Refund - Microsoft Internet Explorer
| Eile Edit ¥Yew Go

Fawvoritez  Help

Awards and net draws

= =

o 1 @

G

will be displayed i

= i 4
Back Forand Stop Refresh Haome Fawvarites Histom Channels Fullzcreen kA ail Print Edit
| address [@7 http://53.95.202.103: 10443/ doeed  wscshref. htm =1 Links
=
Refunds to Open Awards
Please note - your session will be timed out after 10 minutes of inactivity. Any button click will reset the
inactivity timer.
Awvrards are sorted alphabetically.
[Fun7as4zasz—Foezro 2670 =] @ G GNP

PR Aw;{ I Net Draw Refund Amount Account Name

POO7A94249 841113300 | | George K Refund Account =]

Comments

roO7A952492 | $14982.00 | George K Refund Account =]

Comments

POO7A962492

Comments

—

FEQTESFELSE || FLFEEE D §| |Ge|:|rge K Refund Account = |

T BSEBEE
I |

l&1

il Start I & Microsoft Access

I B Inbo - Microsoft Outlook

I =4 URL for test site - Messag... I Microzoft PowerPaint - [ele...“@ Schedule Refund - Mi__.

I_ I_ ’_ ’@ Internet zone
[ e 250PM

@ Start ”J & Citriz Program Meighborho. “gﬂ Ednet Applications - ___

|3 eprm > S ap R 2:43 Fi
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Enter the amount(s) to |
be refunded |

New York, New York
2004

Ednet Applications - Citrix ICA Client
3 Schedule Refund - Microsoft Internet Explorer

| File Edit ¥iew Go Favoites Help Ex
= L e L O fol ) 3 e ;
Back Earvsard Stop Fefresh Home Search Fawvorites History Channels Fullzcreen kA ail E dit
| 2ddress [€7 hitp://63.95.202.103:10443/doeed xscshref. hitm =1 || Cinks
=
POR3P965951 | $173982.00 4| | George K Refund Account x|
Comments
FOG3P973951 | $181459.00 | George K Refund Account (=]
Comments
ot W
Comments
POR3POOZET0 | $303955.00 | George K Refund Account x|
Comments
FO63P012670 | $21421.00 | George K Refund Account (=]
Comments
=
|@ | ’@ Internst zone
= " 1] Stalll B Inbow - Microsoft Outlook I E=q LUURL for test site - Messag. .. II@ Schedule Refund - Mi. . [ Microsoft PowerPaint - [ele...l v 332 PM
EQSlalt”J &Citrix Frogram Meighborho. . IlgﬂEdnet Applications - ___ ||%<EEE)®=—°%@ 332 PM
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“Zj Refunds to Open Awards Confirmation - Microzoft Internet Explorer

J' File  Edit “iew Go Fawaortes Help

J‘<=-=:>-9 fal

EBack Fonward Stop Refresh Horne

2 F 3

Search Favorites Histon Charnnels

=5 & & &

Fullzcreen b il Frint Edit

| Address |€7 http: //63.96.202.103: 10443/ doe/ed wscash_conir. htmPnumldy=-4 =1 || Links

Department of Education

Refund Hi incellation Help ount Man = Return to >SS WMenu

Refunds to Open Awards Confirmation

[ First 1 Previous RN P Prlfhd kool Mext L Last

PR Award Net Draw Refund Amount Account Name Confirmation Number
POG3IPO1ZGT70 $21421.00 $100.00 Seorge K Refund Account Z0011101R0O1597
Comments i
Grand Total: + 100.00
Settlement Date: 11/02/2001

MOTE: It will take two days before refund is posted to GaAPS,

-

|@ | @ Internet zone
b= ] Slalll B Inbaow - Microsaft . I 2 Microzoft Access il GAPS Deskiop I Microsoft PowerP... | B URL for test site - I I@ Hefunds to Op__. _. He O 10124M




Drawdown
Adjustments

= Can’t move more than has been
drawn.

= Net adjustment must equal zero.

= Do not use adjustments as a
substitute for returning excess cash.

i = Do not use adjustments to close out a
| year or bring your school’'s cash
| balance to zero.
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Select Payment
from Main Menu

Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

Payment Requests
/ Reports
Refunds

Password Maintenance

User’s Guide
Select New Payee
Help
Exit

Requests
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Select for either Direct
Loan or Pell adjustments

e-Payments - Payment Requests Menu - Microsoft Internet Explorer = IEI XI
J File Edit Wie Favorites Tool= Help ﬁ

New York, New York
2004

J < Back -~ = - (E) at | “ChSearch [ Favorites  ©#Histary ||%- = LF

J.C\.ddress I@ htkps: )/ fgapsweb.ed, govlgapsweb/frelease/pr. asprEaP SFuUnction=Paymenkts "I {‘{'\"GD |J Links **
J Y_’ ;_?; = I [ Search | - I .attempting to retriewve buttons from Yahool ..
4 - -
-Payments
M e-Application MM E-Reader = =F st N AL C-Reports A c-pdministration

Fawviment Requests | Reports | Eefunds | P i ntens de | Help | hMain Menu | t]

Frleace G020

Pell

Direct Loan

[

@ Done Eli Internek

i start I |J e = =3 |J ) ernail - Microsoft Cutlook I [EElMicrasoft PowerPoint - [...II@e—Payments - Payme... |$<Elf—, @ Bd  12:06 PM
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Adjustments between
years and/or campuses

-, Ednet Applications - Citrix ICA Client

New York, New York
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e-Payments - Dravwdown Adjustments - Microsoft Internet Explorer

| File Edit ¥iew Go Favoites Help Ex

@v@v°@|@®@5@@'

Back Earvsard Stop Fefresh Home Search Fawvorites History Channels Fullzcreen kA ail Print E dit

J Address I@ http: A fgapav2k. ed. govdconv frelease/dda. asp ;I |J Links

Felease

FEeturn to Paywment Requests hdenu

Select Mew Pawvee I

Exit |
Direct Loan Drawdown Adjustments
| |Eduoa‘rion Mew York Dept of. NY'S Education Department. ALBANY. NY 12234
School /f/Academ\i@ Year | Net Draw | Adjustment
|S>}'K1Y ROME \ / ‘1 299 | $6.992 593.00 | % [o.00
|?(ew vork State Dept of Edu&a‘ri/én ‘2000 \ | $0.00 | % [o.oo
EUNY— BING UMD \ ‘2000 | $8?,2?9,81?.00|$|D.UU
SUNY - Buffalo ‘2000 | $86.303.682.00 | % Jo.on
%U MY - Brockport / ‘2000 | $25.700.275.00 | % |o.oo
S\BKNY Cortland / \ ‘2000 / | 000 | % [o.00
; =

’@ Internst zone
m Stalll o - Micros % Microzaft Acce GAPS Desktop I b= URL for test site - I [E| Microsoft PowerP.. II@ e-Payments - ___ w@’-\ 1:07 Pk

=R Slalt” & Citrix Prograrm Meighborho. . “gm Ednet Applications - ||%<EEE’ @Eo%@ 1:05 PM



Enter the amounts to be ||
adjusted and click “OK” |i
|I
i
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New York, New York
2004

e-Payments - Dlawdown Ad|ustments - Mlcrosoll Inlelnel Explnle

File: Wiew Go Fawvorites  Help |

I
J = 7al ‘ =) & & = & A
Elac:k Fanwand Stop Refrezsh Home Search Favarites Hiztanw Channelz Fullzcreen kd ail Print E dit
Address http: //gapayZk. ed gov/convfreleazesdda. asp =1 Links
€] i
Felease 5.06b ||
Feturn to Fawment Reguests Menu
Select New Payees I
Exit |
Direct Loan Drawdown Adjustments
[ . |Hair Fashions By Kay, GEMCOR, INC. CHICAGO. IL 60603
| School |Academic Year | Net Draw | Adjustment
‘Hair Fashions By Kaye Beauty College ‘2000 ‘ $452,556.09lm
‘Hair Fashions By Kaye Beauty College ‘2001 ‘ $342.21 2@'0 | % |-1oo.000.00 )
‘Hair Fashions By Kaye Beauty College ‘2002 ‘ $8,952.W,DDD.DD
| Total |$803.720 00| $0.00 —
k. I Cancel I
Pleose cerd somnar corarnertolo imcecticmcsdn s cticme o LI
] | [ | | & intemet zone
= || Sla[ll ‘B Inbox - Microzoft Outl... I & Microsoft Access I il GAPS Deskiop I LRL for test site - Me. .. I =] Microsoft PowerPoint I I@ e-Payments - Dra... |=1Q§l‘ B 1:18 PM
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o Ednet Applications - Citrix ICA Client
il e-Pavments - Drawdown Adjustments - Microsoft Internet Explorer

J File Edit Miew Go Favorites Help

Adjustment |
Confirmation !

SR A > ] ﬁ§|@

Back Earvsard Stop Fefresh Home Search Fawvorites History Channels

G4,

Fullzcreen b4 ail

E dit

J Address I@ http: A fgapav2k. ed. govdconv frelease/dda. asp

Feturn to Fayment Requests hdenu I
Select Mew Pawvee I
Exit |
Direct Loan Drawdown Adjustments (View)
[ |Hair Fashions By &y GEMCOR. INC. CHICAGO. IL 60603
| School |Academic Yeaﬂ Net Draw ‘}\Adjustment
[Hair Fashions By Kaye Beauty College/[2000 [ | $452.666.00]) $0.00
[Hair Fashions By Kaye Beauty College/[2001 | [ $242.212.00((100.000.00)
|Hair Fashions By Kaye Beauty College |2002 \| $108.952.00/|/ $100,000.00
1 \$803.720 0 $0 00
The dravwdown amounts have been adjuste
Stionsiquestions to: T
= .
Ernail- Halndeclk risi Heln =l
|@ | I_’_I_@ Internst zone
= " 1] Stalll B Inbos - Microsoft Outl... I Y Microsolt Access I il GAPS Deskiop I B URL for kest site - Me. . I Microsoft PowerPoink I I@ e-Payments - Dra__. |$§’-‘ b 1:33 P

@ Slalt”J & Citrix Program Meighborkhio. . “gm Ednet Applications - ___
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GAPS Reports

= GAPS Reports
—Activity Report
« Cumulative Activity by award
 Detail Activity by day
—Refund Report

* detailed list of refunds including
confirmation numbers
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New York, New York
2004

From Main Menu
select “Reports”

Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

Payment Requests

Reports
Refunds

Password Maintenance

User’s Guide
Select New Payee
Help

Exit
54



Select “Activi
Report”

Spring Conference;

New York, New York
2004

a e-Payments - Reports - Microsoft Internet Explorer

J File Edit Wie Fawvorites Tools Help

= Back -~ =p - I:a ot | @Search [32] Favorites @History | %v =% 2

J-ﬁ-ddress I@ https: flgapsweb.ed. govigapsweb/releasefer, asp?GAPSFunction=Expenditures
J w o I [ Search | - I ..attempting to retrieve buttons from Yahoao! ..

.S, Department of Education

Privacy and Security Notice

e-Payments

& e-Application 4 €-Reader ML e-Payments
: | Reports | Refunds | B =1ak- Ll er uide | Help | in Menu | Exit|

A& ©-Administration

Fayviment REegque

Felease 6020

e-Payments Support -

Flease send ywour comments/suggeshons/questions to: o
r [

|@ I_ E ﬁ Internek

i start I |J e = | |J [ email - Microsaoft Cutlock I [ES]Microsaft PowerPoink - [ --II@E—Pavments - Report... |@(E|g A 1z:08 PM
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Activity Report

New York, New York
2004

3 e-Payments - Activity Report - Microsoft Internet Explorer

J File Edit “iew Go Fawontezs  Help |

¢-*-@ﬁ‘@@®@@%

Selection Screen !
|
i

Back Eorard Stop Refrezh Home Search Favorites History Channels Fullzcreen A ail Print E dit
J.-'l'-.ddress I@ http: A fteamtrack /gapsconwfreleazed=qos. azp ;I |J Link=
Feturn To Repors kMenu I ;l
Select MNew Fayes I
Exit |
Activity Report (Select)
|Payee IMame: |Tennessee School of Beauty
|Award(s) Status: || © Any @& Open O Closed
|Period: | Fromm: |February ;l |2IJEI1 hrough: |February ;l |2IZII32
|PR Aomrard Mumber: ||

Selaect I

Please note that if vou seleect a wide date range. this report may take several minutes to generate.

[
|@ | E‘g Local intranet zone
m Startl % Inbox - Microsaft I B FFS Transmission.._l I.@ e-Papyments - ___ = gap=z prezentation I Microzoft PowerP. . I |<B$ @d 12:52 P
56
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Activity Report - |
Cumulative Summary |
|

New York, New York
2004

3 e-Payments - Activity Report - Microsoft Internet Explorer provided by US Department of Education

Eile  Edit

d=Back -~ =+ - () o3 | Ei Search  [EgFavorites

Wi Fawvorites Toaols Help |

redia (B | Eh- S - 2D @

Address I@j https:ffe-grants/gapswebjreleasefqcs. asp

Privacy and Security Hotice .S, Department of Education

A& e-Administration

Release 3.010

Activity Report - Cumulative Summary

FPayee DUNS/SSIN:

443221234

FPayee ame:

Tennessee School of Beauty

FPayee Address:

GEMNCOER, IMNC, CHICAGO, TL 60603

CUMULATIVE SUMDMARY TAEBLE
(From October 2002 through October 2003)
F) (G)
(4 B) (C) @D} (E)
:E]L:'E;V Aowrard et Cumulative Cumulative | Cumulative Net (B_%I::JrE) Ch (i}_i) ailabl
Authorizations Draws Refunds Returns Adjustments e ange mm Avarahle
Draws Balance
ﬂ PO&EP0O12736 (E751.00% E0. 00 E0.00 E0.00 (E791.00) (E751.00) £0.00
ﬂ PO&3P0O23205 F200,475 45 F263,377.00 F0.00 £0.00 (246003 E263,131.00 (62,655 55)
ﬂ PO&EP0O33205 E113,775.00 E32. 409 00 E0.00 E0.00 £1,037.00 £33, 446.00 E20,325 00
ﬂ PO&30023205 Ea60.00 E560.00 E0.00 E0.00 £0.00 E560.00 £0.00
Total £314,019.45 £296,346.00 f0.00 £0.00 Fo00| £2958.346.00 F17.673.45 =1

’_ ’_ E Local intranet
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Activity Report -
Record Detail

3 e-Payments - Activity Report - Microsoft Internet Explorer =
J File Edit “iew Go Fawontezs  Help |
J = = D [l a E=| 4 L% 2 = =
Back Eorard Refrezh Home Search Favorites Channels Fullzcreen A ail Print E dit
J.-'l'-.ddress I@ http: A fteamtrack /Agapsconwfreleazedqos azp ;I |J Link=
Activity Report - Record Detail =
Payee DUNS/SSIT |
IPayee IMame: lTennessee Zchool of Beauty
Payee Addresss  |GEMCOR, ING, CHICAGO, IL 60603
| DETATL TARBLE
| Transactions
‘ Aoarard Drate Cha.ng-es m Drawdovwns Refunds Adjustments
Authorization
PO63P002736 | 08/02/2001 | - | $4,675.00 | - | -
| 07/31/2001 | $4,675.00 | - | - | -
| 07/23/2001 | - | $4,475.00/| - | -
| 07/20/2001 | $4,475.00/| - | - | -
| 071942001 | - | $2,401.00 | - | -
| 07/18/2001 | $5,401.00/| - | - | -
| O7/06/2001 | - | $6,706.00 | - | -
| 074052001 | $6,706.00 | - | - | -
I 06282001 | _ I £1.225.00/ _ I _ =1
|@ | l_ l_ l_ I?‘f Local intranet zone
58
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Select Refunds Report |!
from Reports Menu ||
|
i

New York, New York
2004

a e-Payments - Reports - Microsoft Internet Explorer

J File Edit Wiew Faworites Tool= Help

J 4= Back - =k - (D ot | fElSearch  [E] Favorites  C#History | Ehy & L]

J Address I@ https:/igapsweb.ed.gov/gapswebfreleasefer, asp?GAPSFunction=Expenditures

J Y_’ .:_2 - I [ Search | - I attempting to retrieve buttons from “ahool. ..

LS. Department of Education

Privacy and Security Hotice

e-Payments

4 e-Application 4 €-Reader A& e-Payments
s | Feports | Eefunds | P nte =] ) Wain Menu | Exit |

A& ©-Administration

Payment Eegues

Eelease & 020

e-Payments Support =

Please send wour cormmuments/sugeestions/questions to: o
T, @ [
& S [@ trernet

Hfstart I |J e = =3 |J [ email - Micrasoft outlook I [EElricrosoft PowerPoint - [... I I@E—Pavments - Report... |@(E|g G bA  12:08 PM
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-3 e-Payments - Refunds Report - Microsoft Internet Explorer =

Refund Report H
|
|

J Fil= Edit Wiswy Go Faworites Help
= = D 7l a G o8 FE =A
Back Eariand Stop Refrezh Horne Search Fawoarites Hiztary Channelz Fullzcreen kA il Print E dit
J.-'l‘-.ddress I'@ http: A fteamtrack /Agapsconyw Areleasedipt_ref. asp LI |J Links
Exit | =]
Refunds Report
| Refund Transactions
| Date | ELEX Confirmation Mumber | Total Amount | Amount Applied | Aosrard Applied To
| 11212001 - | $17.23 - | -
| 112102001 - | $8.25 | - | -
I [ 11/21/2001] - | $11.11 - | -
| 08132001 20010608ROB7EE | $825.00/| $825.00 [PO63P0O04639
I | o0s5rz2zr2001) 20010518R02111 | $4,320.00 | $4,380.00 [PO33A008552
| o4/30/2001 20010430R07566 | $962.00 | $962.00 PO63PO04533
| 10/23/2000)| 20001020R02430 | $475.00 | $475.00 PO63PO04635
| ogrzerz000)| 20000925R01845 | $4,477.00 | $4,477.00 [PO63PI94639
| 05/15/2000 200005101768 | $1,500.00 | $1,500.00 [POS3PI8T651
Please zend wour comunents/sugeeshionsiouestions to: T
-
| Email: Helpdesk \é;'iSi hd
|@ | I— I— I— E‘g Local intranet zone
60
L N N
I L N S



— GAPS Access

= Full Access

= View Access
— Limit 5 user IDs of each access per school

| = Download form off e-payment web
I| = Fax completed form to GAPS

il — (202-205-0729)
!



— GAPS Helpdesk

= 1-888-336-8930
‘ = Helpdesk hours of operation are 8 a.m.

to 6 p.m. Monday through Friday, EST.
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